Enrollment Verification Instructions

Under the Self-Service menu on the SUNOW Portal (https://now.stevenson.edu), select Self-Service
Home.

| Self-Service Menu

> SELF-SERVICE HOME
> ADVISING

> STUDENT PLANNING AND REGISTRATION

From the Colleague Self-Service menu, select the Enrollment Verification tab.

Hello, Welcome to Colleague Self-Servicel
Chaase a category ta get started.

Student Finance ® Financial Aid

Here you can view your latest statement and make a payment anline. Here you can access financial aid data, forms, etc.
Tax Information = Student Planning

Here you can change your consent for e-delivery of tax information. Here you can search for courses, plan your terms, and schedule & register your course sections.
(5] Course Catalog B Grades

Here you can view and search the course catalog. Here you can view your grades by term.

= Graduation Overview = Enrollment Verification
Here you can view and submit a graduation application. Verify Enrollment via National Student Clearinghouse

Enrollment Verification
Verify Enrollment via National Student Clearinghouse
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Select Download Certificates from the menu of purple boxes
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Select the purple “Download Certificate” box.
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Select the "Download Certificate" option to obtain an Advanced Registration certificate, a Current Enroliment certificate, All

Enrollment Certificate, or

Good Student Discount Certificate.
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How do | download my Enroliment
Certificate?

Click on “Download Enrollment
Certificate,” then select the type of
certificate you need. The certificate will
be generated and display in your
browser. Login with your Credly's
Acclaim platform credentials to view all
your public badges. Learn more

How did Myhub receive my data?

The ringhouse received these
education records as a trusted agent of
your college or university. The
education records we received are used
to provide compliance, reporting, and
administrative services to your
institution and its students and alumni.

Learn more

Why can't | see data from all my
colleges?

Information is only displayed for
colleges that participate in Myhub.
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Select “Download Advanced Registration Certificate” if you need a certificate for an upcoming term. It
will show enrollment for pre-registered courses.

Select “Download Current Enrollment Certificate” to verify your current enrollment status

Select “Download All Enrollment Certificates” to show your complete enrollment history.

= Mghub
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Select the "Download Enroliment Certificate" option to obtain an Advanced Registration certificate, a Current Enroliment
certificate, or an All Enrollment Certificate.

You won't see ecvancec enrcllment record if your school doesn't provide this option

SAMPLE UNIVEF
Downlcad Advanced Registration Certificate

Term Start Date Term

Download Current Enrollment Certificate
2017-02-01 2017-
2016-03.01 2016- Downlead All Enrellment Certificate
2015-03-03 2015

Downlead Good Student Discount Certificate
2014-03-06 2014-

HOMETOWN UNIVERSITY

Term Start Date Term End Date Enroliment Status Status Effective Date Date Certified
2012-01-01 2012-04-30 Full Time 2012-04-30 2012-04-20
2011-09-01 2011-12-28 Full Time 2011-12-28 2011-12-29

The certificate will then download. You can either print it or save it to your computer. Ensure that your
pop-up blockers do not prevent the download.
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Current Enrollment Verification Certificate

Transaction 1D#; 023456789

Date/Time Notified: 03/31/2021 11:37 EDT
The National Student Clearinghouse as Authorized Certifying Agent for

Sample University

verifies the enroliment below for
Darius Webb

The current date is 12/21/2021.

This document should not be used for loan deferment verification purposes. Those verifications are handled by lenders
using online access to the Clearinghouse. Refer lenders with ques! to org.

Torm Start Date Torm End Date Status Status Effoctive Date __Date Certified by School
04/0172021 071712021 Full Time(F) 04/01/2021 02/04/2021
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School can insert a customizable text here




